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I. Objectives of library program. 

 

A. General Objectives:  The following objectives are adapted from the statement of school 

library functions as expressed in School Libraries for Today and Tomorrow, published by the 

American Library Association, c. 1945, reaffirmed in 1960. 

 

1. To participate effectively in the school program in order to meet the needs of pupils, 

teachers, parents and other community members. 

2. To provide students with library materials and services most appropriate to their growth 

and development as individuals. 

3. To stimulate and guide pupils in reading that they may experience increased enjoyment 

and satisfaction and grow in critical judgment and appreciation. 

4. To provide an opportunity for pupils to develop helpful interests, to make satisfactory 

personal adjustments, and to acquire desirable social attitudes. 

5. To provide a variety of instructional materials for classroom enrichment, student 

research, and professional growth of the staff. 

6. To help students develop skill and discrimination in using printed and audio-visual 

materials; to promote attitudes of good citizenship in using library materials and respect 

for the rights of others to use them. 

7. To encourage use of the public library and cooperate with the library in their promotion 

of continuing education and cultural growth. 

8. To promote cooperation with other librarians and community leaders in planning and 

development of the over-all library program of the community and the area. 

 

B. Principles of Selection:  In the formulation of selection policies the libraries have placed the 

main emphasis on the educational and informational functions.  Materials have value to 

education if they contribute to the positive growth of an individual, either as an individual or 

in relation to society.  The following principles are a reflection of these functions. 

 

1. The provide the basic requisite of a balanced library collection. 

2. To consider the ethnic, cultural and educational characteristics of the school community 

in the selection of materials within a given category. 

3. To select materials, within established standards, which will meet the needs of the 

educational program and find use therein. 

4. To intelligently, quickly and effectively anticipate and meet needs through awareness of 

subjects of local, national and international interest and significance. 

5. To strive for impartiality in all aspects of the selection process.  Books, and other 

materials shall not be excluded because of the race, nationality, political or religious 

views of the writer; neither shall materials of sound factual authority be prescribed or 

removed from library shelves because of partisan or doctrinal disapproval. 

 

II. Responsibility 

 

The administration of the Postville Community School District subscribes in principal to the 

philosophy expressed in the Standards for School Media Programs (ALA-DAVI, 1969), the ALA's 

Library Bill of Rights (ALA Council, June 27, 1967), and more specifically to its application in  
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the School Library Bill of Rights for School Library Media Center Programs (AASL Board of Directors, 

Atlantic City, 1969) and in The Student's Right to Read   (NOTE).  (See Addendum). 

 

III. Selection Personnel 

 

Responsibility for selection within each school shall be delegated to the professionally trained 

personnel who know the courses of study, the methods and procedures of selection from the wide 

range of materials available.  The selection of materials is a continuing process which shall include 

suggestions from administrators, teachers, parents and students under the coordination of the 

media specialists.  The media specialists shall be responsible for discarding materials when they 

are no longer of value to the collection. 

 

IV. Criteria for Selection of Materials 

 

Consideration of the criteria below, whenever and wherever relevant, shall provide the basis for 

selection of materials. 

 

1. Do they meet the needs of the school curriculum? 

2. Are they consistent with the educational maturity level of the students? 

3. Do they provide students with an understanding and an appreciation of democratic principles 

and the American way of life? 

4. Do they, as a whole, present impartially all sides of controversial issues? 

5. Do they provide for the varied interests of the students? 

6. Do they maintain balance and proportion in the collection as a whole? 

7. Do they tend to develop and enrich the individual's way of life? 

a. By contributing to self understanding of the community and the world? 

b. By giving insight into human values?  By developing moral and spiritual values?  By 

encouraging appreciation of recreational, literary and aesthetic values? 

8. Are they available from other sources?  Items will be considered in relationship to their 

presence in other collections in the area. 

9. The value and impact of any literary work will be judged as a whole, taking into account the 

author's intent rather than individual words, phrases or incidents out of which it is made. 

10. Authority, as evidence by the author's qualifications (education, position, membership in 

professional organizations, experience, previously published works). 

11. Scope and reliability:  Does the material give accurate, up-to-date information? 

12. Treatment of information:  Is there evidence of bias or prejudice for or against a subject?  

Does it serve the purpose for which it was intended? 

13. Format of the material should be of good quality in regard to such items as the following:  

accurate and adequate index, good quality paper, print adequate and well-spaced, good 

margins, pertinent and effective illustrations, sturdy binding, inclusion of special features, e.g. 

bibliographies, glossary, etc. 

 

V. Selection Tools 

Reputable, unbiased, professionally prepared selection tools are consulted as guides in the 

selection of materials.  The following bibliography lists the basic sources of reviews for materials 

under consideration for purchase.  In addition, other books and pamphlets published by various 

universities and professional organizations are consulted for materials in special subject areas not 

covered in depth by the general selection aids. 
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1. Shor, Rachel & Fodell, Estella A., eds., Children's Catalog, Latest ed., New York, H.W. 

Wilson Co., Annual supplements between editions.  

2. Junior High School Library Catalog, Latest ed., New York, H.W. Wilson, Annual 

supplements. 

3. West, Dorothy Herbert, Fidell, Estelle and Shor, Rachel.  Senior High School Library 

Catalog, Latest ed., New York, H.W. Wilson, Annual supplements. 

4. American Library Association, The Booklist, Chicago, Am. Libr. Assoc., Issued twice a 

month. 

5. R. R. Bowker, School Library Journal, New York, R. R. Bowker, Monthly. 

6. American Association for Advancement of Science.  Science Books:  A Quarterly Review, 

Washington, D.C., Am. Assoc. for Advancement of Science, Quarterly. 

 

VI. Special Areas 

 

A. The following areas are frequent topics of criticism and as such, require special definition. 

 

1. Religion and race:  Factual, unbiased material representative of various religious, racial 

and cultural groups and their contributions to civilization shall be provided in the library 

collection.  Material should be well written, objective, and when taken as a whole, should 

not attempt to sway the emotions of the student toward or against any one group. 

2. Ideologies:  The library should, without making any effort to sway reader judgment, 

make available basic factual information on the level of its readers, on any ideology or 

philosophy which exerts a strong force, either favorable or unfavorably in government, 

current events, politics, education, or any other phase of life.  Materials which present a 

clear picture of any ideology are needed if students are to be able to make judgments and 

comparisons. 

3. Sex and profanity:  Materials presenting accents on sex should be subjected to a stern test 

of literary merit and reality. While the sensational or over-dramatic should not be 

included, the fact of sexual incidents or profanity appearing should not automatically 

disqualify materials.  Rather, the decision should be made on the basis of whether the 

material presents life in its true proportions, whether circumstances are realistically dealt 

with, whether the materials break down intolerance, or in the case of a book, whether it is 

of literary value.  Basic factual materials of an educational nature, on the level of the 

reader public, belong in the library collection.  It seems important that young people gain 

sound information, since they will gain information of some kind on the subject.  If the 

materials are treated as informative books on other subjects are treated, much can be done 

to give young people a healthy attitude toward sex. 

4. Narcotics, alcohol, tobacco:  While some materials on these topics may be dangerous in 

the hands of young people, materials which are written by qualified persons in an 

unsensational style could be of great value.  State law requires that students be taught 

about the harmful effects of their use.  Presentations on the methods of taking or 

administering these substances and the pleasurable effect of their use should be avoided 

as part of the library collection.  

5. Science:  Medical and scientific knowledge should be made available without any biased 

selection of facts.  However, misleading or unreliable materials will be excluded or 

labeled as such. 



Educational Program 

Series 600 

 

Code No. 603.1a (continued) 

 

 

Policy Title:  Selection of Instructional Materials 

 

B. Possible reasons for exclusion of materials. 

 

1. Materials which trade on a taste for sensationalism will be excluded. 

2. Purely pornographic materials will be eliminated; however, serious works which present 

an honest picture of some problem or aspect of life are not necessarily excluded because 

of coarse language or frankness. 

3. Materials will be excluded because of inferior literary quality, false or misleading 

information, promotion of false values, or a merely commercial aspect. 

4. Materials advocating overthrow of the government of the United States by force or 

revolution shall not be recommended for purchase. 

 

VII. Procedure for handling criticisms of material by individuals or groups. 

 

Criticisms of materials in the main library or room libraries should be submitted in writing to the 

superintendent, with copies to the media specialist(s) and the principal.  The Board of Education 

will be informed.  Allegations thus submitted will be considered by a committee of the faculty 

which will be appointed by the superintendent.  The committee shall be made up of an 

administrator, media specialist, and two faculty members in the subject field or related area of the 

challenged materials.  When applicable, the school board or superintendent may call in 

representative citizens of the school community for consultation.  The committee will judge the 

materials as to its conformity to the foregoing policy of selection.  The materials involved may be 

suspended pending a decision in writing by the above committee.  Appeals from this decision may 

be made through the superintendent to the Board of Education for final decision. 

 

VIII. Addendum 

 

A.                                          SCHOOL LIBRARY BILL OF RIGHTS 

For School Library Media Center Programs 

(Approved by American Association of School Librarians Board of Directors, Atlantic City, 1969) 

 

The American Association of School Librarians reaffirms its belief in the Library Bill of Rights of the 

American Library Association.  Media personnel are concerned with generating understanding of American 

freedoms through the development of informed and responsible citizens.  To this end the American 

Association of School Librarians asserts that the responsibility of the school library media center is: 

 

� To provide a comprehensive collection of instructional materials selected in compliance with basic 

written selection principles, and to provide maximum accessibility to these materials. 

� To provide materials that will support the curriculum, taking into consideration the individual's needs, 

and the varied interests, abilities, socio-economic backgrounds, and maturity levels of the students 

served. 

� To provide materials for teachers and students that will encourage growth in knowledge, and that will 

develop literary, cultural and aesthetic appreciation, and ethical standards. 

� To provide materials which reflect the ideas and beliefs of religious, social, political, historical, and 

ethnic groups and their contribution to the American and world heritage and culture, thereby enabling 

students to develop an intellectual integrity informing judgments. 

� To provide a written statement, approved by the local Boards of Education, of the procedures for 

meeting the challenge of censorship of materials in school library media centers. 

� To provide qualified professional personnel to serve teachers and students. 
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B.                                                        Library Bill of Rights 

 

Adopted June 27, 1967, by the ALA Council of the American Library Association reaffirms its belief in the 

following basic policies which should govern the services of all libraries. 

 

1. As a responsibility of library services, books and other library materials selected should be chosen for 

values of interest, information and enlightenment of all the people of the community.  In no case 

should any library materials be excluded because of the race or nationality or the social, political or 

religious views of the authors. 

2. Libraries should provide books and other materials presenting all points of view concerning the 

problems and issues of our times; no library materials should be proscribed or removed from libraries 

because of partisan or doctrinal disapproval. 

3. Censorship should be challenged by libraries in the maintenance of their responsibility to provide 

public information and enlightenment. 

4. Libraries should cooperate with all persons and groups concerned with resisting abridgment of free 

expression and free access to ideas. 

5. The right of an individual to the use of a library should not be denied or abridge because of his race, 

religion, national origins, or social or political views. 

6. As an institution of education for democratic living, the library should welcome the use of its meeting 

rooms for socially useful and cultural activities and discussion of current public questions.  Such 

meeting places should be available on equal terms to all groups in the community regardless of the 

beliefs and affiliations of their members, providing that the meetings be open to the public. 

 

(Adopted by Council June 27, 1967) 

 

        C.            The Student's Right to Read* 

 

The right of any individual to read is basic to democratic society.  This right is based on the only tenable 

assumption for democratic living:  that the educated free man possess the powers of discrimination and is to 

be entrusted with the determination of his own actions. 

 

The right to read, like all rights embedded in our constitutional traditions, can be used wisely or foolishly.  

In many ways education is an effort to improve the quality of the choices which are the exercise of this 

right.  But to deny the opportunity of choice in the fear that it may be unwisely used is to destroy the 

freedom itself.  For this reason, we respect the right of individuals to be selective in their own reading and 

of individuals and groups to express their views for the guidance of others.  But for the same reason, we 

oppose by individuals or groups to limit the freedom of choice of others or to impose their own standards or 

tastes upon a community at large. 

 

What a young reader gets from any literary selection depends both on the quality of the selection and on 

characteristics of the reader.  Books must be chosen with awareness of the students varied reading abilities, 

mental and emotional maturity, and the values that may be derived from the reading.  Some are clearly for 

ten-year-olds, while others may be more suitable for the middle teens.  Good taste, common sense, and 

professional responsibility to students and the humanistic tradition guide the committee in making wise 

selections. 

 

*The National Council of Teaches of English 
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The following is a copy of the formal complaint to be filled out in triplicate by the complainant: 

 

VII. Citizen's request for reconsideration of library materials.  (One copy to be submitted to each of the 

following:  media specialist, principal, and superintendent of community schools.) 

 

Author ____________________________________________________ 

 

Title ______________________________________________________ 

 

Request initiated by __________________________________________ 

 

Telephone __________________________________________________ 

 

Address ____________________________________________________ 

 

Complainant represents:  _________ himself 

 

___________________________________________________________ 

   Name of organization or person(s) 

 

To what in the material do you object?  Be specific, cite pages, chapters, frames, etc. 

 

______________________________________________________________________________________ 

 

Is there anything good about this material?  ___________________________________________________ 

 

If a book, did you read the entire book?  _____________________________________________________ 

 

If not, what parts did you read?  Be specific.  _________________________________________________ 

 

Are you aware of the judgment of this material by critics and reviewers? ___________________________ 

 

In its place, what material of equal quality would you recommend which conveys as valuable a picture and 

perspective of our civilization?  ____________________________________________________________ 

 

What are your suggestions for appropriate action?  ____________________________________________ 

 

 

      ___________________________________________ 

              Signature of Complainant 

 

 

 

 

 

 

 

Approved:  3-19-72  Reviewed:    4-8-13     Revised:  __________ 


