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The elementary principal shall have the following authority and responsibilities as delegated by the board 

of education and superintendent of schools of the Postville Community School District. 

 

BUILDING 

 

1. The elementary principal shall be responsible for the supervision of the school plant especially the 

educational material and equipment within the elementary-middle school building. 

2. The elementary principal shall be responsible for all activities, both instructional and non-instructional, 

in the elementary building. 

3. The elementary principal shall complete all forms and reports as deemed necessary by the 

superintendent. 

4. The elementary principal shall administer the records system for the school. 

 

CURRICULUM 

 

1. The elementary principal shall arrange workshops or other types of inservice meetings for all areas of 

the curriculum for teachers, supervisors, and resource personnel. 

2. The elementary principal shall guide curriculum study and coordinate the curriculum between grade 

levels, departments, and buildings. 

3. The elementary principal shall attend professional and educational meetings as well as state and 

national conferences for the purpose of keeping informed of professional practices and trends. 

 

FINANCE 

 

1. The elementary principal shall be responsible for the maintaining of adequate supplies for instructional 

needs and shall see that supplies and equipment are distributed fairly. 

 

PUBLIC RELATIONS 

 

1. The elementary principal shall interpret school district policy to all personnel and to the general public 

of the Postville Community School District. 

2. The elementary principal shall interpret the programs, purposes, and philosophy of the elementary-

middle school to students, staff, and community. 

3. The elementary principal shall keep constantly informed of current happenings, issues, and the 

concerns in contemporary education. 

 

STAFF 

 

1. The elementary principal shall provide leadership and give guidance to the personnel under his/her 

authority. 

2. The principal shall supervise the methods of instruction, modes of discipline, and effectiveness of the 

teacher for the duties they are assigned.  The principal shall make and keep a written record of the 

evaluation of all teachers and other personnel at the elementary level.  Evaluative criteria will be 

cooperatively established in regard to determined objectives. 

3. The principal will assist with the selection of the staff and make recommendations regarding 

employment and assignment of instructional and one-instructional duties. 

4. Will supervise individual teachers to assist them in their self-improvement efforts through inservice 

activities and individual conferences. 
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STUDENTS 

 

1. The elementary principal shall work with staff and parents of students to provide counsel and 

assistance to students. 

2. The elementary principal shall be under the direction of the superintendent and shall be responsible for 

the orderly enforcement of rules, regulations and procedures as established by the Board of Education 

and the superintendent. 

3. The elementary principal shall see that children are provided the opportunities to develop to their 

maximum potential. 

4. The elementary principal shall be involved in directing the co-curricular program of the school. 

5. The elementary principal shall assign students to appropriate levels which best fits their needs. 

6. The elementary principal shall work closely with other administrative personnel to coordinate 

activities. 

 

OTHER DUTIES 

 

1.  When directed by the Board, the principal may serve as the district’s activities director. 
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